
Quick Check: 
 Spelling. #’s 
 Your name in title 
 Adjust columns in 

the report left and 
right to make it 
look good! 

 

MS-ACCESS: CAR PRICES   
A. Table:  
1. Create a Blank database but don’t press enter yet!  Click on the right 

side in the File Name box and change the File Name to: cars.accdb 
2. Click the big Create button. 
3. Click on the big View button on the left side of the tool bar.   
4. Change the Table Name to Cars Table and press OK.  
5. Your cursor should be flashing in the Field Name input area.  Key enter the following: 

 SERIAL NUMBER.  Press enter once and then change the Data type to Text.   
 Next, press enter two more times and continue entering the Field Names as show below: 
 MAKE and MODEL (once you have typed the field name, just press enter three times!)  
 PRICE (Make sure you change the Data Type to Currency) 

6. Click on the View button again and answer Yes to saving the table.   
7. Begin entering the data shown below.  Make sure to type a complete record before you 

proceed to the next car.   
8. Time to find your dream car.  Go on the internet and use the Autotrader.ca website to 

find your dream car.  Key in the relevant data.  Use the displayed stock number for the 
serial number.  Autotrader would not exist if they didn’t have an awesome database! 

9. Click on the diskette button to save your work. 
 

B. Query: 
1. Click on the Create tab and then select Query Wizard, followed by OK. 
2. Double click SERIAL NUMBER as well as MAKE AND MODEL and PRICE.  When done, click Next twice. 
3. For the query title, type Special query for Cars table (no period), then click Finish. 
4. Make sure you are on the Home tab and then click on View. 
5. You will now add an HST TAX field using the formula:  HST TAX: [PRICE] * .13 
6. Add another new field: TOTAL PRICE field using the formula:  TOTAL PRICE: [PRICE] + [HST TAX] 
7. Right click on top of the new HST TAX field, select  Properties… then Format and select Currency.   
8. Next, do the same thing to the two other fields that should show as currency.   
9. Let’s view your query.  Ensure the Home tab is selected and then click on View. 

 

C. Report: 
1. Click on the Create tab and then select Report Wizard.  

(careful; it’s the small button). 
2. Use the query:  Special query for Cars table. 
3. Add the five fields and then click the Next button twice. 
4. Sort the records by TOTAL PRICE from highest to lowest 

(descending) and then alphabetically by MAKE and MODEL. 
5. Click the Next button twice. 
6. For report title, type “Car prices Bart Simpson”. 
7. Print the report if requested by your teacher. 
 
 
 

Bonus:   
1. Was the sort in #4 just above a good decision?  [Hint:  No!] 

What is a better 2 level sort? 
 

2. How could we have designed 

the fields differently to make 

the database more useful? 

SERIAL 
NUMBER MAKE / MODEL 

           
PRICE 

184X88 Dodge Dart  29,920  

174T87 Chevrolet Aveo  13,995  

183X44 Dodge Dart  42,240  

29944X Ford Escape  13,995  

32P433 Ford Fiesta  12,999  

252P99 Ford Mustang  21,249  

7797M Chrysler 300  32,295  

33674K Chrysler 200  16,495  

2353M2 VW Golf  33,995  

256N54 Toyota Corolla  15,450  

29295R Toyota Camry  23,700  

322N22 Toyta RAV4  24,595  

242Y45 VW Jetta  15,895  

2M3435 Mazda Tribute  23,450  

393M33 Mini Coper  21,950  
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